
Letter of reference
(Due: 30th April of the current year) 

1. Student: name, address, email address 

2. Internship Organisation: name, address, telephone number, email address 

3. Supervisor: name, professional degree, telephone number email address 

4. Start of the internship: ______________   End of the internship:  ____________________

5. The student has completed the internship successfully.

□ yes      □ no

6. The evaluation of the internship is attached to this letter of reference.

□ yes      □ no

7. The letter of reference and the evaluation were discussed with the student. 

□ yes      □ no

Place, date          Stamp and signature Signature  
of the internship organisation      supervisor 



EVALUATION (Attachment to the letter of reference) 

1. General framework of the internship: (Short description of the field of work, concrete area of 
work of the student, activities and duties carried out by the student under supervision during
the internship, extent and frequency of the internship supervision)



2. Evaluation of the student regarding: 
Achieving the learning objectives that were agreed upon in the learning agreement,
acquiring expertise and methodical skills, development towards acting independently in the 
area of activity

3. Description and evaluation regarding: the personal growth of the student (e.g.
willingness and ability to self-reflect, openness to criticism, sense of
responsibility, willingness to learn, ability to work in a team) as well as
assessment of the professional eligibility
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